
Jacob’s Well Church 

Position Description 
 
Position Title: High School Coordinator 
Reports to: Youth Director 
Effective Date: 2/1/2016 
Supervises: Volunteer High School Leaders 
 
Classifications: Part-time, 24 hours/week, Non-exempt 
 
Position Description: The High School Ministry Coordinator will oversee programming and 
ministry to students between 9th and 12th grade at Jacob’s Well Church. The individual in 
this position will implement and execute weekly, monthly and semesterly rhythms, spaces 
and practices for high school students that fit within the vision and DNA of Jacob’s Well 
Church.  

Primary Roles and Responsibilities 

1. Ministry Responsibilities (18 hours/week) 

● Foster relationships with and between 9-12th grade students at JW. 
● Coordinate weekly and monthly high school rhythms, spaces and practices. 
● Assist in planning and running of seasonal youth ministry events: retreats, trips, 

Confirmation, etc. 
● Work within vision and philosophy of youth ministry at JW. 
● Recruit and lead a team of leaders. 

2. Administrative Responsibilities (3 hours/week) 

● Maintain regular (weekly, monthly and semesterly) electronic and in-person 
communication with parents, students and leaders. 

● Maintain current high school ministry information on the JW website. 
● Help manage student and leader groups on JW’s community database. 
● Promote youth events 
● Manage and update youth ministry social media accounts. 

3. Staff Responsibilities (3 hours/week)  

● Participate in twice-monthly Tuesday staff meetings. 
● Participate in monthly youth ministry staff meetings and Mission Community 

gatherings. 
● Participate in quarterly supervisory meetings. 
● Participate in corporate worship as a member of the JW community. 



Qualifications 
 

1. Own the core identity, calling, and commitments of the Jacob’s Well community. 
2. Experience in a ministry-oriented environment or as an active participant in a Church             

community. 
3. Bachelor’s Degree preferred. 
4. Demonstrate an understanding of Scripture, theology and spiritual formation. 
5. Demonstrate an understanding of adolescent development and contemporary issues         

facing teens. 
6. Full acceptance of women as equal in ministry to men. 
7. Demonstrate ability to work with teams of volunteers. 
8. Ability to speak publicly. 
9. Ability to create, plan, promote and run events. 
10. Relationally aware and skilled with both teenagers and adults. 
11. Servant attitude. 
12. Vital life in God. 

  



This position description is a general guide for work behavior and is not intended to be a                 
comprehensive listing of all job duties. Therefore, it is also not, or can it be implied to be, a                   
contract of employment. The contents of this position description may be changed without             
notice, and either party at will may terminate employment. 
  
  
 _________________________________________________________ ___________ 

Candidate signature  date 
 
 



The Core Identity, Calling, and Commitments of Jacob's Well Church 

Core Identity 
Jacob’s Well is a holistic, missional Christian community. 
  Holistic: We believe that the gospel of Jesus Christ affects every aspect of life personally 
and communally. Moreover, we believe that all creation is included in the of God’s plan for 
salvation. Thus, we seek to live in progressive submission to God and to be inclusive and 
expansive in our understanding of our identity and work as followers of Christ and as a church 
community. 
  Missional: We believe that the church exists for the sake of the world. To say that we are 
missional expresses our conviction that God intends Christianity to be more than a system of 
belief or even a way of life; our faith sends us into the world to serve God, our families, and 
our neighbors, that God’s kingdom may come on earth as it is in heaven. In that sense we 
don’t have a mission; we are mission. 
  Christian: We believe that the gospel of Jesus Christ forms the core of our identity and we 
seek to be shaped by it in all things. We embrace the life and teachings of Jesus Christ, his 
full humanity and divinity, and his unique role as the means of salvation from sin for all who 
trust in him. We believe that the Bible is God’s primary instrument by which he introduces 
this message to the world. We represent a generous orthodoxy, rooted in the Scriptures. 
  Community: We strive to be a faithful, biblical community that participates in the larger 
story of God’s activity in the world. We believe that means we are called to live in the 
tension between two realities. We want our lives to conform to God’s ways and so we live and 
struggle within the boundaries the scriptures give us. We also seek to live with authenticity. 
We believe that God is honored and lives are transformed when people are honest and real, 
exposing their brokenness and beauty to God and to others. We believe that living the tension 
of being biblically-based, authentic community is a challenge, but one that is incredibly 
exciting and life-giving. 
  

Calling 
We understand and express our identity and our calling in three primary ways: 
Forming, Living, and Extending the Life of God in Christ 
  Forming: We are seeking to help form people in the way of Jesus. Being formed in the way 
of Jesus means to have an identity shaped by God in the image of Christ. 
  Living: We are seeking to live a common life that proclaims good news. To live out the good 
news means to have a lifestyle rooted in the habits and practices of Jesus Christ and his 
disciples. 
  Extending: We believe that God’s Spirit is alive and active and doing the creative, 
redemptive, and restorative work of the gospel in creation all around us. As a community 
constituted around Jesus Christ, we are seeking to join God in this work. 
  



Commitments 
We believe that the scope of our work lies in five commitments: 
Worship, Creativity, Learning, Hospitality, and Justice 
  Worship: We believe that worship is a holistic way of living life in Christ. We believe that 
worship is the progressive surrender of everything we know of ourselves to all that we know 
of God. We are a community that seeks to glorify and experience God in multiple expressions 
of worship. 
  Creativity: We believe that creative expression mirrors God’s own character. As men and 
women made in the image of God, we assume our role as stewards of creation, joining the 
eternal Father and the animating Spirit as co-creators with Christ. We seek to live in creative 
and joyful harmony with God, expressing the good news by all appropriate means. 
  Learning: We believe that we are called to grow in our knowledge of God, the Scriptures, 
our world, and ourselves. We will seek wisdom, knowing that true knowledge yields itself to 
those who persevere over a lifetime. More than simply accumulating information, we seek to 
be faithful in our lives to that which we have learned with our minds, hearts, and souls. 
  Hospitality: We believe that God’s love for people and his desire for relationship is the 
heart of the gospel. Because people are so important to God, we believe that people should 
be important to the church. Therefore, we reach out into a diverse community to make space 
for people to join us in our life together. We desire to give people the opportunity to explore 
the gospel and to know and follow Jesus Christ. 
  Justice: We believe that the church is called to participate in God’s work of renewal and 
restoration. The church is called to love its neighbors and so embody the love of God in the 
world. We will engage our neighborhoods, our city, and our world humbly, prayerfully 
conversing and seeking to express God’s heart to those among whom we live. We will seek to 
participate with God’s justice to a world that is often filled with injustice, fear, and poverty. 
  
These five commitments help shape and determine where we go and how we use our 
resources. Each of these five commitments is tied to our way of life and our sense of mission 
as a community. 
  
 
 
 


