Wedding Guidelines and Costs

First Step

Contact Jacob’s Well’s wedding director, Holly Brazelton, at 816-531-2757 ext. 230 or e-mail hollyb@jacobswellchurch.org to check the facility calendar and ask for a wedding request form. Complete and return the form to Jacob’s Well by the date outlined in the letter sent with form. 

If your desired wedding date is more than 12 months away, we are happy to share our facility costs and guidelines with you, but are unable to confirm the availability of our Sanctuary. Confirming the facility does not include confirmation that a Jacob’s Well officiant can perform your wedding. If you would like an officiant from Jacob’s Well contact Holly Brazeton at hollyb@jacobswellchurch.org .

What’s Next

Once your wedding is booked and confirmed a facility liaison will contact you within a few weeks before your wedding to go over building use and your ceremony details. The liaison will help your service run smoothly and will be your contact for using the facility, but is not a “wedding coordinator” and is under no obligation to help with other wedding details. If you need access to the building for planning purposes, it is available by appointment only. Contact Holly Brazelton to schedule an appointment.

A Timeline

· After engagement: All couples getting married at Jacob’s Well must go through pre-marital counseling. You are welcome to do this elsewhere; if you are interested in premarital counseling at Jacob’s Well, contact Holly Brazelton.

· After booking the church: Schedule an officiant and contact them with the dates and times of your rehearsal and ceremony.

· 6 months before the wedding: Fill out the Jacob’s Well Wedding Confirmation form and send it in with your $250 damage deposit. If the paperwork and deposit are not received within six months of your wedding date, your reservation may be voided.

· One month before your wedding: Your building liaison will contact you to talk about wedding set-up details. Make plans to acquire a marriage license from the county government where you plan to get married (Jacob’s Well is located in Jackson County, Missouri). You can find information about obtaining a marriage license in the government pages of the phone book.

· Three weeks before the wedding: mail the facility use fee to Jacob’s Well attention: Weddings, 1617 W. 42nd St., Kansas City MO 64111. Your officiant’s fee also needs to be paid at this time.

· At the rehearsal: bring your marriage license and give it to the officiant or building liaison so you don’t have to worry about forgetting them on the big day. Communicate any last minute schedule changes to the facility liaison.

Building Use Guidelines

General building availability

The building is not available for weddings on Sundays, Good Friday, Easter, Memorial Day weekend, Labor Day weekend, or during Advent and Lent. Jacob’s Well hosts many different activities throughout the year so the Sanctuary may not be available.  

Opening and Closing the Building
Keep these timelines in mind, and communicate them with anyone helping with your wedding.

· The rehearsal: The building will be opened 30 minutes prior to your scheduled rehearsal time. Rehearsals must be kept to one hour. If your ceremony includes special music, please invite the musicians to come to the rehearsal so they can discuss instrument set-up and sound with the technician.

· The wedding: the building will be open three hours prior to the ceremony. Prior to your wedding day, nominate a few people to accomplish clean-up immediately after the service.

· The reception: Jacob’s Well does not have facilities available to host wedding receptions.

· Rented items: if you plan to rent items for your wedding, you must arrange for delivery to the church with your building liaison.

In the Sanctuary

The Sanctuary comfortably seats up to 350 people (if using the balcony). It has 35 pews on the main center aisle and six in the balcony (including the front balcony pew). The center aisle is 51 feet long.

You are welcome to use the piano and furniture in the Sanctuary, provided you return them to their original positions following the service. Please be mindful of the age of many of the items and handle them with appropriate care. The piano is to remain in its current position. The altar on the platform can be repositioned but not moved off of the platform itself. The organ is NOT available for use.

Please do not block the exit door on the left with furniture or plants.

The video projection system is available for wedding use for a fee of $50. Please bring the files that you would like played on the projector to the rehearsal to make sure of compatibility.

You will need to provide your own musical instruments and make any arrangements with individual musicians. All instruments used in your wedding must be removed from the building immediately following the ceremony; we do not take responsibility for their safety.

You may bring your own flowers, cloths, candles and other decorations to use in and around the Sanctuary. Please ensure that furniture is protected from water spots and that both furniture and carpet are protected from candle wax drippings. Consult your building liaison before placing any decorations in the Sanctuary or foyer.

Dripless candles are allowed, but their use is restricted to the front of the church. The fire marshal prohibits putting candles in the windows, along the back, or on stands along the walls or aisles of the Sanctuary.  

If you are planning to scatter flower petals along the aisle during the service, use silk petals to prevent damage to the carpet. You are responsible for clean up of all petals scattered inside.

Helium balloons are NOT allowed in the Sanctuary.

You may not attach anything to any of the furniture with nails, staples or anything that will leave holes or damage the finish. Use low-tack tape or other means of adhesion that will not mar the wood or make marks on the walls.

If you are planning on having communion as part of your ceremony, you will need to provide your own communion elements (bread and grape juice) and tableware. If you are going to have a unity candle, you need to provide the candle and any other required needs.

Part of your building use fee pays for the services of a Jacob’s Well sound technician during your rehearsal and wedding. The technician will help any musicians participating in your service connect to the sound system. Pastors and speakers participating in your service will be provided with microphones. Use of the Jacob’s Well sound system by anyone other than the trained technician provided is strictly prohibited.

In the Foyer

The same furniture and fixture guidelines apply as in the Sanctuary – any moved items will need to be returned to their original positions following the service. The pews in the foyer are to remain where they are.

In Other Rooms

If you need dressing rooms or waiting areas prior to your ceremony, you may use the ladies’ room on the first floor, any of the children’s classroom, or the Prayer Chapel on the second floor. (The Chapel has limited air conditioning.) The facility liaison can show you which rooms will best suit your needs.

Make sure to remove all personal items and trash (including hangers, plastic bags, straight pins etc.) from any rooms you or your wedding party and guests use while you are in the building. If the rooms are not left in the condition in which they are found, an additional cleaning fee may be deducted from your damage deposit.

Jacob’s Well is not responsible for the safety and security of any personal items left unattended during your use of the building, and accepts no responsibility for lost or stolen items. We strongly suggest that you and your guests do not leave personal items unattended.

 * Smoking is prohibited in all areas of the building. 

On the Grounds

The church grounds should be treated with the same care as inside of the building. We do not allow throwing of confetti, rice, birdseed, flower petals, or other things that will remain behind. Jacob’s Well cannot be responsible for the safety and security of any items left in cars parked in our lot or in surrounding streets. Please do not leave valuables in your vehicles.

Other Details

Outside clergy: We understand that you may have meaningful relationships with other members of the clergy, so you are welcome to invite them to participate in your wedding. However, Jacob’s Well retains the right to limit or deny use of the building to any other clergy at any time.

Photographs and videos: You are responsible for hiring and directing any photographers and videographers. Jacob’s Well has no specific rules regarding photography or videotaping, so it is up to you to inform the photographer of what they would or would not like to happen.

Damage and cleaning: In the event of damage to facilities or furnishings, you are responsible for the repair of the damage to the satisfaction of the Jacob’s Well staff. Jacob’s Well can retain any portion of the damage deposit to offset the cost of additional staff time, cleaning, replacement or repairs incurred because of the rehearsal or wedding.

Wedding coordinators: You may hire a personal wedding coordinator to handle your wedding details. A Jacob’s Well facility liaison is required for all weddings to ensure that the building is opened and closed properly, to assist the officiant, and to address any facility-related questions.

Fees and Deposit

Building use: The fees listed include room use fees and base fees for a facility liaison and a sound technician. Additional fees, based on time or extended room use, may be incurred. Any unexpected fees will be deducted from the damage deposit; if totals exceed the deposit amount, you will be billed for the difference.  Make all building checks payable to Jacob’s Well. Mail the facility use fee to the church 10 days prior to the wedding date, and mail the deposit with the request form to save your date to:
Jacob’s Well






Attn: Weddings






1617 W. 42nd St.






Kansas City, MO 64111

The damage deposit must be on a separate check so it might be easily voided and returned if nothing is damaged and the rooms are left in good condition. The deposit check will be returned within 5 business days of the wedding if it is not needed.







Base Fee Deposit 

  (refundable)

Sanctuary……………………………………$800……………………………….$250

Prayer Chapel Wedding ……………………$650………………………………..$250

* These fees do not include the Jacob’s Well pastor’s honoraria, which is $250 and is payable to the pastor performing your ceremony. Please mail this as a separate check with your building fee.

